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MEMORANDUM FOR: DBeputy Director (Support)
SUBJECT: e torage Requirements

1. his memorandum conteins recommendations sudmitted for

Deputy DPirector (Support) epprovel. Such recommendations are

contained in paragreph 9.

2. Ir response to your request of 18 April 1961, the Office of
Iogistics has revi requiremente for the storage of Agency
energency supplies & with the purpose of providing additional
storage speace in the Recorda Mansgement Bullding.

3. OCDM studies indicste thet|+i12 ve 1n & fa11-out area
in muclear war, Therefore, apy new construction specifically re-
lated to the function of the Agency Emergency Relocation Headquarters
should have fall-out protection. ¥Funds for this purpose asre not
availsble, and are not likely to be aveilable in the foreseesble
future.,

k, %The Office of Records Menagement now occuples 3,720 cu. ft.
of the 31,320 cu. ft. of ussble records storsge space svallsble on
the second floor of the Records Building. 3Based on their estimate
of & normal net increase of 20 ocu. ft. of records per work-week,
edditionsl space will be reqidred for records storege by 1 August
1961. In sddition, 5,000 cu. ft. of DD/P records will be phased
into storage by 1 January 1968, meking & total of 9,620 cu. ft. of
additional space required for records storage by 1 January 1962.
This means that 13,34%0 cu. ft. of space, or spproximately one-half (%)
of the second flocor of the Rerords Building, will be required for
records storsge by 1 Jamuary 1962. If the normal records storage
rate remains the same, the whole second floor will be utilized for
records by August 1963.

5. At present, logistice emergency mupplies ocoupy all of
the second floor of the Recorls Bullding, except the 3,720 cu. ft.
already allocated to the Office of Records Management. Since [ 25X1A6a
does not now have a capsbility to operate under rmuclear war conditions,
these logisties supplies, or eny portion thereof, could be tramsferred
to another storage location, such s Yor "Act of God" con-
tingencies, the necessary supplies could be moved back tolllko sup~ 25X1A6a
port & temporsry headgquarters.
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sussecr:  [hrorace Requirenents

6. A1l vuildings st vhich sre suitsnie for the storege
of the emargency supplies are alveedy in use for this purpose or
for some other essentiel activity.

T. The Military Services microfilsm their records as they
are retired. If the Agency adopted this procedure, present and
future storage problems at be grestly reduced.

8. In July 1960, the Renl Estste and Construction Division,
0L, estimated that a 11,200 sq. ft. Butler Building could be con-
structed for §73,000. This tuilding would be very eustere, but
would provide space for all of the emergency supplieg stored at

Resl Estate and Construction Bivision, OL, estimates six (6)

8 for comstruction, including the time for contract negotistions.

9. Recomnendations:

&. DBefore 1 August 1961, transfer N -
emergency supplies nov occupying spproximately one-half ()
of the space on the secopd floar of the Records Building.
This sction will meke épece availshle for records storage
during the periocd August 1961 to March 1962,

b. By March 196@, transfer to _ the remeining
epergency supplies, less Class "A" retions, which are located
in the Records Building. This action will make the entire
second floor of the Records Building avellsble for records
storsge. #8pace is availsble to store seven days of Class "A"
rations in the basement of the Recards Building,

¢. Considerstion should be given to microfilming Agency

records to decrease the raecords storege problem in future
yeealrs. .

JAMES A. GARRISON
Pirector of logistics
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25X1A9a M | . 9 Mey 1961
efr, t Btaff Date

#*N.B. Need small interim additional
space now and to step up 1
August date referred to above

in paragraph 9.a.
The recommendetions in paragreph 9 are spproved, * _L° MAI 1961

Date
Vs 74
L. K. WHITE
Deputy Pirector
(Bupport)
Eigﬁbutigy;‘ TT— *Chief, Records, Management is directed to re-
{4:,/ /: /s - :"“Z{JL et study the feasibility and desirability of micro-
1 - B/CO S filming Agency records and to submit his report
ol Ab3b; 1 1 - Mgt/8 and recommendation to the DD/S not later than
| 1= , 15 June 1961.
i 1 ~ OL (0fficisl) ,
1= 8D /%/
1 - b/%L (Buspense) LKW

1 = P8 {Buspense)

- 25x1A9a or/rs N o /Ci87 (5 May 61)
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